
AccountTek is a fully featured general ledger based accounting system tailored for a booking
agency.

It performs the regular functions of an accounting system but also allows you to administer a
separate ledger for talent payments.

Furthermore, information can be imported from ModelTek (or manually entered) into the debtors
ledger to invoice the clients. These jobs then flow automatically to the talent ledger for payment.

And more…

This document is designed to introduce you to AccountTek and show how it can become an
integral tool for your agency. Hopefully it will convey enough information for you to decide if further
enquiry is warranted. For further details please contact ADE Group.

AccountTek. Why should I consider it?

Job information from ModelTek is imported into the
Debtors ledger for invoicing. Superannuation charges
and PAYG deductions can be added automatically.

Debtors Ledger

ModelTek

Invoice data is transferred to the
Talent ledger. Commission is
calculated and deducted
automatically as well as PAYG is
appropriated.

Talent Ledger

Invoices are printed, emailed or
faxed to clients

Payments are made to talent
with full details of jobs and
deductions

Loadings Ledger

The loadings ledger is
maintained to track usages
charged to clients and
subsequently paid to the
talent.

Basic flowchart of data



Debtors ledger shows all transactions unpaid at a glance. The unique Chase feature
also allows you to keep track of overdue invoices and record all dealings with clients.
You can also fax or email a copy of the invoice straight to the contact you are dealing
with.

A range of reports from ledger listings to sales analysis reports is available.

Debtors Ledger



Talent Ledger

A separate Talent ledger is maintained to manage payments to the talent. This allows specialised
reports such as the talent tax report to be generated, providing a periodic tax summary of all the
transaction processed through their ledger.

This is invaluable for accountants who have to consolidate the talents PAYG from clients and the
agency as well as GST charged.

A range of reports from ledger listings to sales analysis reports is available.



Batch pay talent

Select all the talent invoices due for payment then launch the batch pay
wizard. This allows you to nominate exactly what transactions are being
processed for each talent.

You can print off remittances or cheques or create an eft file to process the
payments and update the system.



Loadings Ledger (Usage)

The loadings ledger marries up usages invoiced to clients on behalf of talent and the payments
made to them. This allows you to delay paying the talent until you have received the funds from the
client.



Job Costing

You can assign a job to any transaction and keep track of the profit or loss on each job.The
loadings ledger marries up usages invoiced to clients on behalf of talent and the payments made
to them. This allows you to delay paying the talent until you have received the funds from the
client.

The job cost grid allows you to drill down to the transaction level of each job. You can also print a
detailed job summary report.



AccountTek offers comprehensive reports from each ledger as well as general ledger reporting.

  There is also a report-writer that allows you to format your own general ledger financial reports
and a cashflow analysis tool.

Reporting



And of course AccountTek offers features necessary for you agency accounting including

•  Multi-user system with client-server technology.

• General creditors ledger

• Cash ledger with multiple bank accounts

• Bank reconciliation including importing of bank statement data

• Import from PayTek, ADE Groups business payroll system

• Recurring transactions that are processed automatically.

• Password protection of each file and critical functions.

• Simple backup and restore of database.

For more information about AccountTek and how it can transform the accounting and
administration of your agency please contact us at ADE Group.

We are happy to assist with a cost-benefit analysis of implementing AccountTek.


